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 Overview  
The Partnership Incubation Funding is a technical and financial support initiative run by the Climate Ambition to 

Accountability Project (CAAP). The incubation funding is aimed to assist civil society, youth, and community-

based organisations in South Africa in conceptualizing innovative partnership models that contribute to climate 

governance, mitigation, and adaptation. The Partnership Incubation Funding is intended to support innovative 

and novel partnership models that encourage collaboration among CSOs - both environmental and social - as 

well as to provide support and encouragement in the development of proposals to potential funders. 

 

For the purposes of this Call, innovation is defined as any good practice that supports democracy and good 

governance by promoting the principles of transparency, integrity, accountability, and citizen participation. At 

its core, innovation is a novelty for the organization or institution in which it is used (a practice, model, or service 

that did not previously exist or was not used) and has / has the potential to have a measurable public impact in 

the local community. 

 

Selected partnerships will receive a one-time grant of up to R20,000, to support their time spent in developing 

proposals. In year 2 of the CAAP project (ending March 2023), up to 5 proposals will be selected. These funds 

may be used for: 

 

• Conceptualising ideas and partnerships 

• Creating plans and designs 

• Trying out methodologies 

• Reworking grant proposals that received encouraging review but were not funded 

• Promoting collaboration 

 

The funds may be used for grant writing assistance, supplies, salaries, or other needs associated with proposal 

development.  

 

Further to the funds provided, selected partnerships will be invited to participate in a capacity-building 

workshops, that will support the development of proposals. 

 

Response Format 
Please use the layout provided in Annexure 1 in your response, and provide detailed written responses to the 
requirements and questions raised in this RFP.  Each section in the response should be addressed individually. 
Responses should be prepared in a simple and straightforward manner, and in the format outlined in Annexure 
1. 

Items that were specifically asked, but not addressed in your response will be assumed as not available or not 

supported by your proposed solution. Comments should be included where the proposed application only 

partially satisfies the requirement, where the requirement is satisfied with a “work-around”, or when a third-

party introduction or a customisation would be required. Where information must be provided in narrative form, 

your response should be as clear and concise as possible.  As stated above, the materials should be numbered, 

labelled and sequenced to coincide with the format followed in this RFP. Please do not use marketing or public 

relations materials as the substance of a proposal. Generally, such materials should only be submitted as 

addenda to the substantive proposal.  

 

Eligible Applicants  
Applications must evidence a partnership between two or more civil society organisations, youth organisations 

or community based organisations legally established and operating in South Africa.  

 

The applicant(s) may apply if: 



• they work for a registered South African CSO or Community Based Organisation  

• two or more organisations in partnership to conceptualise and develop innovative partnership  

• organisation must have the following documents: 

o at least one organisation should be registered  

o at least one bank account  

o Partner organisations profiles  

o BEE Status 

o Contactable References 

 

• is not being investigated for fraud, corruption, sexual abuse, sexual exploitation or other wrongdoing; 

• currently is not receiving funding from the European Union entirely or partly under the Climate Change 

Champions Programme. 

• is not a government entity. 

 

Primary Contact 

Eloise Burger: eburger@wwf.org.za   

Please note that the Primary Contact will endeavour to respond within 36 hours of receiving your emailed 
communication.   

Application Instructions 
• Fill the application form in Word format provided in annexure I.  

• Once completed, please email your application, brief summary of the project implementation team, 

and any supporting materials to Eloise Burger at eburger@wwf.org.za.   

• The deadline for applications is Wednesday 12 December 2022. Please note that no late applications 

will be considered. 

• If you have any questions or issues about the application process, please get in touch with Eloise Burger 

at eburger@wwf.org.za.   

 

Reporting Requirement 
Supported recipients are to submit a short report with receipts and any supporting documents to 

eburger@wwf.org.za. The report must be submitted not more than 30 days after the activity. 

 

The report must include ALL receipts where applicable. Receipts must include the contact details of the service 

provider and stamp. 

 

The Request for Proposal (RFP) Process 
The RFP process is expected to run as follows: 

Activities  Date 

Request for proposals  12 October to 12 December 2022 

Submission date for Request for Proposals to Primary 
Contact 

12 December 2022 

A clarification window will open from date of issue to 
closing time and date for responses. All clarification 
to be done through the Primary Contact. All 
clarification is to be done by email only. No telephone 
calls. 

11 October to 9 December 2022 

Proposal Evaluation  December 2022 

Award the review work to successful implementation 
partners 

17 January 2022 
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Capacity-building workshop for selected proposals  22-23 February 2023 

Proposal development February – March 2023 

Report submission  30 April 2023 

 
Note: CAAP reserves the right to alter the dates listed above. Any such alterations shall be communicated to all 

parties that confirmed their intent to propose. 

 

About CAAP 
The Climate Ambition to Accountability Project (CAAP) is co-funded by the European Union through their Climate 

Change Champions Programme. The project is being implemented by WWF South Africa, South African Climate 

Action Network and the Institute for Economic Justice.  

 

The Overall Objective of CAAP is that South African Civil Society Organisations (CSOs) and youth effectively 

participate in climate change governance to ensure enhanced climate policy ambition, implementation, and 

accountability. This is to be achieved by engaging with both environmental and social CSOs. The Specific 

Objective of the project is that by 2025 environmental CSOs, invested social CSOs, youth and trade unions form 

a well-coordinated, motivated, capacitated, and functional core group to participate effectively in climate 

change policy processes. For more information about the project, please visit the CAAP webpage.  

  

https://www.wwf.org.za/our_work/initiatives/climate_ambition_to_accountability_project/


Terms and Conditions 
Confidentiality     
 All material, specifications, general assumptions, service level requirements, detailed information and 

everything else supplied with this RFP remain the property of the Climate Ambition to Accountability Project 

and may be recalled as deemed necessary. You may not use any of the information contained in this RFP for any 

other purpose than to prepare information in response to this RFP, nor may you disclose such information to 

any person(s) other than employees of your company who are directly involved in the preparation of your 

Information, without prior written consent from the Climate Ambition to Accountability Project. Vendors 

participating in this RFP are expressly prohibited from any public release of information relating to this RFP or 

participation therein. Additionally, the successful vendor may not release details of the RFP or the resultant 

outcomes without prior approval from the Climate Ambition to Accountability Project. Failure to adhere to this 

stipulation will result in the immediate disqualification of the vendor. 

Contractual Obligations 
This RFP does not commit the Climate Ambition to Accountability Project to award a contract or to pay any costs 

incurred in the preparations or submission of proposals, or costs incurred in making necessary studies for the 

preparation thereof or to procure or contract for services or supplies.  The Climate Ambition to Accountability 

Project reserves the right to reject any or all proposals received in response to this RFP and to negotiate with 

any of the vendors or other firms in any manner deemed to be in the best interest of the Climate Ambition to 

Accountability Project.  The Climate Ambition to Accountability Project reserves the right to negotiate and award 

only a portion of the requirements; to negotiate and award separate or multiple contracts for the elements 

covered by this RFP in any combination it may deem appropriate, at its sole discretion to add new considerations, 

information or requirements at any stage of the procurement process, including during negotiations with 

vendors; and reject proposal of any vendor that has previously failed to perform properly or in a timely manner 

contracts of a similar nature, or of a vendor that, in the opinion of the Climate Ambition to Accountability Project, 

is not in a position or is not sufficiently qualified to perform the contract. 

This RFP contains no contractual proposal of any kind, any proposal submitted will be regarded as a proposal by 

the vendor and not as an acceptance by the vendor of any proposal by the Climate Ambition to Accountability 

Project.  No contractual relationship will exist except pursuant to a written contract document signed by the 

authorised procurement official of the Climate Ambition to Accountability Project and by the successful 

vendor(s) chosen by the Climate Ambition to Accountability Project Review Panel. The Climate Ambition to 

Accountability Project reserves the right to reject any or all information at its sole and absolute discretion. The 

Climate Ambition to Accountability Project also reserves the right to accept or reject the whole or a portion of 

an RFP response at its sole discretion, with the understanding that in the case of a partial acceptance or rejection, 

the accepted portion(s) may have to be separately negotiated with the vendor. No reason will be given for the 

acceptance or rejection of all or part of any response to this RFP. 

Dates 
All the dates that appear in this RFP reflect our stated intention. The Climate Ambition to Accountability Project 
reserves the right to change these dates, and where applicable, will renegotiate them with the relative vendor(s). 

Document Format 
This entire RFP has been prepared using the Microsoft Office 2010 suite of products. For the purposes of 
submission, kindly ensure that your response is in Microsoft Office format and is returned via e-mail.  

If you elect to submit your Information via e-mail please take note of the following:  

• the Climate Ambition to Accountability Project has a 10MB limit on its email. 

• If your quotation and presentations, brochures etc. are larger than 10MB we ask that you compress 
them with WinZip or send them in separate emails to ensure they arrive on time. 

 

Additional Information Required by Vendor  



Any requests for additional information not supplied with this Information must be submitted in writing or via 
e-mail to the Primary Contact. If deemed appropriate by the Climate Ambition to Accountability Project, 
responses to such requests will be provided. By submitting a request for additional information, a vendor 
acknowledges and agrees that the Climate Ambition to Accountability Project may distribute both the request 
and the answer (if there is one) to all prospective vendors. In responding to requests, the Climate Ambition to 
Accountability Project will act to the best of its knowledge and belief, but does not guarantee the accuracy of 
responses given. 

Where deemed appropriate by the Climate Ambition to Accountability Project, vendors may be approached to 
provide more detail, including aspects not specifically covered in this RFP. Vendors maybe requested to provide 
product demonstrations of their proposed solution via a video conferencing facility.   

Pricing 
The price quotes shall be free of any tax (such as VAT) and duty. VAT should be itemized separately. Prices shall 

be final and not subject to revision from the time of entering into force of the contract until the end of 

contractual obligations. 

Price quotes shall include any necessary service to be provided by the selected proposer (even if such services 

are not expressly enumerated) to ensure a satisfactory fulfilment of the contract, as well as any other expenses 

incurred by the selected proposer, e.g.travel, accommodation, daily subsistence, telecommunication, postal 

charges. 

In no case may the selected proposer invoke a hiatus or an oversight in the description of the work components 

in the tender documents or claim inadequate explanations for seeking any price increase or any release from 

contractual liabilities. 

Payment Terms 
The normal terms of payments are 30 days from invoice date (or similarly discounted payment terms if offered 

by vendors) upon satisfactory delivery of goods or performance of services and acceptance thereof by the 

Climate Ambition to Accountability Project.  Vendors must therefore clearly specify in their proposals the 

payment terms being offered. 

Rejection of Proposals and Split Awards 
WWF reserves the right to reject any and all proposals if they are, inter alia: 

• received after the deadline stipulated in the Request for Proposal; 

• not properly marked or addressed as required in the Request for Proposal; 

• delivered to another location than the one required in the Request for Proposal; 

• transmitted by facsimile; 

• unsolicited; 

• alternates proposal(s); or 

• not otherwise in compliance with this Request for Proposal. 

WWF also reserves the right to split an award between any vendors in any combination, as it may deem 

appropriate.  If the proposal is submitted on a “all or none” basis, it should clearly state as so in the Proposal. 

Withdrawals and Modification of Proposals  

Proposals may be modified or withdrawn in writing, prior to the proposal closing time specified therein.  

Proposals may not be modified or withdrawn after that time. 

Errors in Proposal 

Vendors or their authorised agents are expected to examine any maps, drawings, specifications, circulars, 

schedules and other instructions pertaining to the work, made available by the Climate Ambition to 



Accountability Project to the vendors for inspection.  Failure to do so will be at the vendor’s own risk.  In case of 

error in the totalling of prices, the unit price will govern. 

General 

Vendors will bear all their own costs in relation to responding to this RFP, including but not limited to the 
preparation and submission of their offers.  For the avoidance of doubt, whether the Climate Ambition to 
Accountability Project concludes an agreement with a vendor or not, the vendor will remain responsible for all 
its costs. WWF reserves the right to withdraw this RFP at any time.  The Climate Ambition to Accountability 
Project further reserves the right to amend the terms of this RFP on reasonable notice to the prospective 
vendors. 

  



Annexure I: Application form  
All submissions will be kept confidential and will not be reproduced in any form or by any means. Nor will it be 

used for any purpose except in consideration for the Partnership Incubation Funding. 

 

Each application package must consist of the Application Form, Budget, current CVs for each member. 

 

General information 

Full name of the 

applicant(s): 
 

Applicant(s) Contact 

details: 
 

Applicant 

Organisations: 
 

Organisations 
registration numbers (if 
available) 

 

Proposed Title:  

Amount requested:  

Date:  

   

Grant proposal activities to be supported with the Partnership Incubation Funding 
Up to a total of R20,000 may be requested, to be used for grant writing assistance, supplies, salary, or other 

needs associated with proposal development. 

 

Describe the activity/ies for which you are requesting incubation money.(250 words max)  

 

 

 

 

 

 

 

Provide a detailed budget (1/2 page max) and brief justification (150 words max) for how the funds will be 

spent.  

 

 

 

 

 

 

Provide a proposal development timeline for the externally funded project. (150 words max) 

 

 

 

 

 



 

 

 

 

Externally funded project description 
 

Please provide a brief description of the project for which you plan to request external funds, including goals, 

outcomes and high level activities, and how this incubation money will enhance your ability to attain external 

funds (200 words max). 

 

 

 

 

 

 

 

 

 

 

 

List the agency/ies) to which you plan to submit proposal(s). (maximum three) 

 

 

 

 

 

 

 

 

 

 

Describe the length of project you will propose and approximate amount of funds you intend to request, and 

how the funds will be used. (200 words max) 

 

 

 

 

 

 

 

 

 

 

 

Briefly describe your prior experience in submitting proposals for external funding and funding successes 

and/or consultation that you will seek in development of the grant proposal. (200 words max) 

 

 

 

 

 



 

 

 

 

 

 

 

 

For questions and to submit your application please contact Eloise Burger at eburger@wwf.org.za.   
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The Climate Ambition to Accountability Project (CAAP) is a joint project 

between the World Wide Fund for Nature (WWF), South African Climate 

Action Network (SACAN) and the Institute for Economic Justice (IEJ). Its 

overall objective is to realise the effective participation of South African 

organisations in climate change governance to ensure enhanced climate 

policy ambition, implementation and accountability. CAAP is co-funded by the 

European Union. This publication is the sole responsibility of CAAP and does 

not necessarily reflect the views of the European Union. 

 

© 2022 Climate Ambition to Accountability Project. All rights reserved.  

Licensed to the European Union under conditions. 


